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2. The powers and duties of its officers and employees.
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(ifi) The procedure followed in the decision making process, including
channels of supervision and accountability. Department! Ward office
Structure in hierarchy as per signing authority. it possible file movement
rocess.
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(V) The rules, regulations, instruetions, manuals and records, held by it or
under its control or used by its employees for discharging its functions.
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(V1) A statement of the eategories of documents that are held by it or under
its control.
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(ix} A directory of its officers and employces.
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(X1) the budget allocated to each of its agency, indicating the particulars of
all plans, proposed expenditures and reports on disbursements made.
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(xii) the manner of execution of subsidy programmes, including the
amounts allocated and the details of beneficiarics of such programmes.

Seral Program name | Allotted Repl;;‘t  Remarks
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(xiii) Particulars of recipients ofconcessions, permits or aothorization granted by it.
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{xiv) details in respect of the information, available to or held by it, reduced
in an electronic form,

Weh address of the Ward office/ Department,
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List of the activity done through computerization,
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(x¥] the names, desisnation and ather particulars of the Public information office rs.
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{xvi) such other information as may be prescribed, and thereafter update
these publications every year.
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